Code: 9015

Family: Public Safety
Service: Public Safety
Group: Police

Series: Police Administrative

CLASS TITLE: POLICE LEGAL OFFICER |

CHARACTERISTICS OF THE CLASS

Under general supervision, serves as a legal resource for Chicago Police Department (CPD)
personnel; and performs related duties as required

ESSENTIAL DUTIES

e Serves as a legal resource and advises CPD members on various legal issues related to
departmental operations

o Reviews, analyzes, and researches statutes, ordinance amendments, and current court
decisions relevant to legal issues affecting the CPD

¢ Reviews and distributes subpoenas and responses to legal requests for CPD files and records

¢ Reviews discovery requests for civil litigation proceedings and initiates requests for documents
to comply with the requests

¢ Monitors and advises senior CPD staff members on Police Board matters

o Serves as a CPD liaison to the Corporation Counsel on a variety of legal issues

¢ Responds to legal questions initiated by CPD employees and the public

e Maintains records and prepares reports

o Reviews FOIA responses and provides guidance to FOIA Officers

¢ Attends meetings related to and provides guidance on subjects forth in the Consent Decree

NOTE: The list of essential duties is not intended to be inclusive; there may be other duties that are
essential to particular positions within the class.

MINIMUM QUALIFICATIONS
Education, Training, and Experience

e Graduation from an American Bar Association (ABA) accredited law school, plus at least two (2)
years as an active Career Service Chicago Police Officer

Licensure, Certification, or Other Qualifications

e Admission to the lllinois Bar (or eligible for admission on motion to the lllinois Bar pursuant to
lllinois Supreme Court Rule 705)

Valid State of lllinois Driver’s License
WORKING CONDITIONS

e General office environment

EQUIPMENT

e Standard office equipment (e.g., telephone, printer, photocopier, fax machine, calculator)

o Computers and peripheral equipment (e.g., personal computer, computer terminals, hand-held
computer)
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PHYSICAL REQUIREMENTS

Using muscular force to lift, carry, drag, push or otherwise move objects using strength in one’s
arms, hands, back, shoulders and/or legs

Using the necessary force to restrain a person when making an arrest

Quickly bending, stretching, twisting, or reaching out with one’s body, arms, and/or legs
Standing for extended or continuous periods of time

Sitting for extended periods of time

Walking for extended periods of time

Safely and lawfully operating automotive vehicles and associated equipment

Hearing and recognizing the normal range of sounds in terms of loudness, pitch, tone, patterns
or rhythms, or duration

Remaining alert or vigilant and reacting to infrequent but important events or specific details
within a stream of information (e.g., alarms, radio)

Seeing detail at various distances (e.g., normal reading distance, beyond arm length) and
reading ordinary/small print

KNOWLEDGE, SKILLS, ABILITIES, AND OTHER WORK REQUIREMENTS

Knowledge
Comprehensive knowledge of:

*federal and state legislation

*applicable municipal laws, statutes, ordinances, and guidelines

*Chicago Police Department directives, operations, and regulations

*the legal system and the principles and practices of applicable areas of law
*courtroom procedures and legal terminology

*legal research methods, techniques, and resources

Moderate knowledge of:

*investigation methods, techniques, practices, and procedures
*record keeping and report preparation methods, practices, and procedures

Knowledge of applicable City and department policies, procedures, rules, and regulations

Skills

*IMPARTIAL POLICING — Provide services equitably to all members of the public without bias
and will treat all persons with the courtesy and dignity which is inherently due every person as a
human being without reference to stereotype (i.e., race, color, ethnicity, religion, homeless
status, national origin, immigration status, gender identity or expression, sexual orientation,
socio-economic class, age, disability, incarceration status, or criminal history)

*PROCEDURAL JUSTICE - Utilizing techniques for communicating with complainants and
members of the public to bolster relationships and promote positive change through fairness in
the process, transparency in actions, promoting opportunities or voice, and providing impartiality
in decision making

*ACTIVE LEARNING - Understand the implications of new information for both current and
future problem-solving and decision-making
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*ACTIVE LISTENING - Give full attention to what other people are saying, taking time to
understand the points being made, ask questions as appropriate, and not interrupt at
inappropriate times

*CRITICAL THINKING - Use logic and reasoning to identify the strengths and weaknesses of
alternative solutions, conclusions, or approaches to problems

*COORDINATION WITH OTHERS - Adjust actions in relation to others' actions

*JUDGEMENT AND DECISION MAKING - Consider the relative costs and benefits of potential
actions to choose the most appropriate one

*COMPLEX PROBLEM SOLVING - Identify complex problems and review related information
to develop and evaluate options and implement solutions

NEGOTIATION — Bring others together and trying to reconcile differences
*PERSUASION - Persuade others to change their minds or behavior

Abilities

*DE-ESCALATION TECHNIQUES - Use distance, speech, tone, empathy, and other tools to
peacefully resolve a situation and minimize the need to use force; only use force that is
proportional to the threat faced and immediately reduce the level of force as the threat
diminishes

COMPREHEND ORAL INFORMATION - Listen to and understand information and ideas
presented through spoken words and sentences

SPEAK - Communicate information and ideas in speaking so others will understand

COMPREHEND WRITTEN INFORMATION - Read and understand information and ideas
presented in writing

WRITE - Communicate information and ideas in writing so others will understand

REASON TO SOLVE PROBLEMS — Apply general rules to specific problems to produce
answers that make sense

MAKE SENSE OF INFORMATION - Quickly make sense of, combine, and organize information
into meaningful patterns

REACH CONCLUSIONS — Combine pieces of information to form general rules or conclusions
(includes finding a relationship among seemingly unrelated events)

Other Work Requirements

INITIATIVE - Demonstrate willingness to take on job challenges
LEADERSHIP - Demonstrate willingness to lead, take charge, and offer opinions and direction

ATTENTION TO DETAIL - Pay careful attention to detail and thoroughness in completing work
tasks

INNOVATION - Think creatively about alternatives to come up with new ideas for and answers
to work-related problems

ANALYTICAL THINKING - Analyze information and using logic to address work or job issues
and problems

All employees of the City of Chicago must demonstrate commitment to and compliance with applicable
state and federal laws, and City ordinances and rules; the City’s Ethics standards; and other City
policies and procedures.
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The City of Chicago will consider equivalent foreign degrees, accreditations, and credentials in
evaluating qualifications.

* May be required at entry.

City of Chicago
Department of Human Resources
April, 2021
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